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Job Description 

and Person Specification

‘Trainer & Assessor’ 
	Hours of Work:

2 days a week 
This can spread over multiple days if preferred – equivalent to 15 hours per work

	Salary
£15, 000 per year




Job Description:
Nature of the role:

To design, review and deliver training courses to independent advocates

To assess candidates enrolled on the City & Guilds Qualifications in Independent Advocacy Practice

Key responsibilities:

The role will include:

· the delivery of training courses – on line and in person
· the design and revision of training materials

· contributing to the development of learning materials (such as e-learning, qualifications, written student resources)

· assessing candidates enrolled on City & Guilds qualifications

· contributing to the smooth running of the City & Guilds approved centre
· supporting the advocacy conference
· supporting the Advocacy Awards
· Internal Verification 
You may also be asked to undertake any other duties that may be necessary, that are appropriate to the level/grade of the job.  This will always be discussed with you in advance.
Person Specification:

Skills required: 

Essential:

· Communication skills 

· Time management skills 

· The ability to work independently
· Teaching and presentation skills
Qualifications required:

Essential:

TAQA (or equivalent) assessor qualification.  If you do not hold this, you must be willing to complete this within 6 months of being appointed

Desirable:

IQA qualification (for internal verification)

Teaching qualification

Certificate or Diploma in Independent Advocacy
Personal qualities required:

Essential:
· Passion for advocacy

· Interest in people

· Desire to support people to grow 
· Dedicated and committed. 
Additional requirements:

· Must be able to work from home (we will supply equipment)
For further information please contact kate.mercer@katemercer-training.com or call Kate on 07876 158 276
